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PRELIMINARY nEroRT:

RANK AND PIlD.\illION

GENERAL CRITERIA FOR PRmlOTION IN RANK

The Faculty Senate shall establish minimum guidelines for
promotion, which shall be reviewed by the Office of the Vice President

for Academic Affairs and by the Office of the President and passed on
for approval to the Board of Regents.

When such a document has been

.

established and approved by the Board of Regents, it shall become an
addendum to the university redbook which includes Governing Statutes,
Rules, Policies and Administrative Regulations.
Each college shall have a comprehensive promotion document , pre-

pared with the full participation of the faculty of that college.

The

document shall meet the standards of the university's minimum guide '~ines

which shall have been established by the procedure described

above.

The college document shall be submitted to the Senate-Academic

Affairs Committee for confirmation that it is in accordance with the
university's minimum gui d elines, and then, transmitted to the Office
of the Vice President for Academic Affairs and to the Office of the
Pre...,.ident for review and approval before being passed o n to the
Board of Regents fo r approval.

A copy of the confirmed college document

shall be filed in the Office of the President and shall be given to
each member of that college's faculty .
Criteria for eva luat ion for promotion shall be established in,
but not limited to, the following areas:
Communi ty, rev,iona], state or national service
Research, publication, or creative achievement
Seniority (Seniority alone shal l not be basis for promotion)
Teaching effectiveness
University service
The details of these criteria and of any additional criteria to be
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also specify the types of evide nce to be conside r ed in dete r mining
whether the c riteria ha ve been met .
When suc h college documents have been established and approved,
t hey shall become addenda to the redbook contai nin g t he university's
Governi ng Statues, Ru l es, Policies, an d Administ r ative Regulations.
These docume n ts and t he r edboo k shall es t ablish procedu r es a nd the
only c r iteri a for promotion ac ti ons.
MINBIUM UNIVERSITY GUIDELINES FOR PROMOTION
I . FOR FACULTY HOLD I NG TRADITIONAL TERMINAL DEGllEES

In structor.

Instruct o r s must ho ld t he Master r 5 Dee:ree or its

equ i vale nt.

Assistant Prof essor.

Persons ho ldi ng the earned doctorate or

the typical terminal degree in th e professions in which the doctorate
is an uncommon or non-existent deg r ee shall be eligible for the r an k
of Assistant Professor .
Candidates s hall demons trat e potential for or achievement i n
o ne or more of the following areas :

teaching effectiveness, research/

c r eative activity, University se rvi ce, community se rvi ce.
Associate P ro fessor.

Perso ns holdine the earned doctorate or

the typical terminal degree in the professio ns in which the doctorate
is an

unco~on

or non-existent degree shall be eligible for the rank

of Associate Professor.
Candidates s hall demonstrate
fo llowi ng categories:

achieve~e nt

in two or more of the

teaching effectiv eness, research/creative

act i v i ty, Unive r sity service, commu ni ty service .
Candi d ates shall have ser ved at the rank of Assistant Profe ssor
for a period of five to seven years.
P ~rsons

ho ldin g th e e a r ne d doctorate or the typical
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uncommon or non-existent degree s hall be eligible for the rank of
Professor.
Candidates shall demonstrate achievement in at least three of
the . following areas:

teaching effective n ess. research/cre ative

activity, University service, community service .
Candidates shall have served at the rank of Associate Professor
f.or a period of five to seven years .

II . FOR FACULTY NOT HOLDING TRADITIONAL TERMINAL DEGREES
Faculty not holding the earned doctorate, sha ll be eligible to
apply fo r p r omotion to any rank.

Excep t for degrees and length of

service in the rank, the criteria on page 1 shall apply equally to al l
candidates for promotio n.

Length of service at the various ranks

shall be as follows:
Assistant Professor.

Persons baving se rved at the rank of

Instructor for a period of three to five years shall be eligible to
apply for the rank of Assistant Professor.
Associate Professor .

Persons having served at the rank of

Assistant Professor for a period of five to seven years shall be
eligible to apply for the rank of Associate Professor .

If the candi -

date spent the maximum of five years ' at the Instructor level, his/her
promotion shall be reviewed at the end of five years at the Assistant
Professor rank.
Professor .

Persons having served at the rank of Associate

Professor for a period of five to seven years shall be e ligibl e to
apply for promotion to the rank of Professo r.

If the candidate spent

the maximum of seven years at the Assistant Professor rank, hi s./ her
promotion shall be reviewed at the end of five years at th e Associate
Professo r rank.
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PROCEDURES FOR PROMOTION

"'

Each fa c ulty member shall be r eviewed annually according to the
guidelines when minimum time has been se rved in a rank.
1. A file of all information and d ocume nt s pertinent to the
promo ti o n evaluation s hall be compiled by the departnent head wi th the
cooperation of the faculty membe r.

Recomme ndations and a n y ot he r

m.a terial added shall b ecoI!le par t of the file .
exa~ine

any substantive mat e rial in the

The faculty member may

p~omotion

file.

2. The initial evaluation for promotion s hall be made by the
depa rtme nt or division /area head in wh ic h the faculty member ha s
primary appointment .

The department head shall give appropriate

faculty of the department or division/area and other head(s) (in case
of joint appointment s ) an opportunity to submit written advisory
opinions to accompany the promotion r ecomme ndation.

Th e department

head shall submit his recomme ndation for pr omot i on with all accompanying faculty advisory opinions to th e appropriate college committ ee
by (date) for its r ecomme ndations .
3. The College Promotion Committee which has adequa te and
appropriat e fa culty r e presentation from all departments and di visio ns
within th e college shall review all faculty me mbe rs within th e col l ege
(a) who have been recommende d for promotion by the department he ad s
or (b) who hav e init ia ted promotion r eview by petitioning th e College
Pr omotion Committee and forward its r ecomme ndati o ns t o the d ea n of
the co llege.

The co lle ge committee s hall submit to the d e partment

h ea d and e a ch faculty member under review a written stateme nt of its
actions and in the case of a negative r e commendation, a written s tatement in suppo rt of suc h a re comme ndati o n .
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4. After receiving r ecamne nctations for promotions in rank from
the College Promotion Committee, the dean of the co llege shall review
eac h case and submit a recommendatio n with the full promotion file
to the Vice President for Academic Affairs.

The dean shall s ubmit to

the College Promotion Committee and the faculty member under r eview a
\~itte n

statement of his/her action and i n th e case of a negative

r.e commendation, a written statement in support of s uch a recommendation.
The re comme ndation of the dean s hall be the col l ege rec ommendatio n.
The faculty member may submit newly available material evidence t o

the previous reviewers for their recon sideration of their recommendation before the file is forwarded to the Vice President for Academic
Affairs .
5. The Vice President shall s ubmi t

a written st atement of hi s/

h er action and in th e case of a n egat ive recommendat ion, a written
statement in support of such a recommendation, to the dean of the
college and the faculty member under r eview , each of whom shall have
the opportunity to comment in writing prior to forwarding the
r ecommendation to the Preside nt and the Board of Regents .
6. The Preside nt shall make the final r ecommendatio n s t o the
Board of Regent s and shall make available to the Board a file containing all comments and recommendations.

The Vice President and the

faculty member under review shall be notifi ed in writi n g of the
President's action by (date) and in the case of a n egat ive r ecommendatio n, a written statement in support of such a recommendation.

If

the President and/or Vice President differ with the r ecommendation
of the d ean of the co ll ege , the President s hall, if r equested by a
majority of the Board of Regents, provide the Board with a written
summa ry of the recommendations of all evaluators.

. FSW 001.1

11/8/79

•

6

•

7. If a faculty member receives a negative recommendation from
the President, he/she may file a complaint to the University PromotieD Committee asking for a revi ew .
University Promotion Committee.

The President shall establish

a University Promotion Committee within the University.
A li s t of eligible faculty members, holding rank of assistant
professor and above, assigned to full-time teaching, research, and/or
academic service duties, other than the faculty regent, shall be
selected as follows:
a. Every two years each academic department shall elect one
eligible faculty member;
b. Nominees shall be elected by secret ballot by all members
of the faculty unit holding academic rank as defined in
the Faculty and Staff Handbook;
c. The election of nominees shall be conducted under rules
and procedures developed by the Rules Committee of the
Academic Council; and
d. Persons elected as nominees eligible for appointment shall
remain on the eligible list for a period of two academic
years, and nominees may be re-elected .
The University Promotion Committee shall be a standing committee
consisting of five (5) elected faculty members.

Membership on the

committee shall be selected from the list of nominees by lot.
A faculty member shall not participate in a case involving a
faculty member from the same department; and a member chosen shall
remove himself/herself either at the request of the party or on his/
her own initiative if he/she shall have a maximum of two (2) challenges
without stated cause.

Suppleme n ta ry selections and list s shall

proceed in the same manner until an accepted committee is constituted.
The committee shall designate one (1) member as chairperson.
The University Promot i o n Committee shall seek to resolve the
complaint by inquiry, consultation, discus s ion, and confidential
mediation.

The committee may r ev i ew the faculty member's complete

confidential file;

interview the faculty member, administrator(s),
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and wit nesses; a nd co nduct an y other type of inquiry it deems
necessary.

The faculty member and the administrato r (s) involved s hall

have the oppo r tun ity to present witnesses a nd documentar y o r other

evi dence .
If the matter is unresolved wit hin t hr ee weeks from the r eceipt
of th e comp laint, t he committee shall r eport its fi nd ings, conclusion s ,
and r ecomme nd ations in wri ting to the President fo r t r ansmittal to th e
Board of Re ge nt s .

The cor:unitt ee s hall also se nd a copy of th is r epo r t

to th e facu lt y member and the Dean o f the College.

